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1. O6mue nmonomeHus

1.1. HacTosinee oNoKeHne periaMeHTHpPYET AeITeNbHOCTh OHOInoTeKM
MOY Ilaenosckas OILI mmenn A K. BacuiseBa (nanee — 06pa3oBaTen-Has OpraHu3aius).

1.2. Hacrosimee monoxeHne pa3paboTaHo B COOTBETCTBUM ¢ DeiepatbHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obpasosanuu B Poccutickoii denepaimmy», mpakazom
Munkyistypst Poccun ot 08.10.2012 Ne 1077 «O6 yreeprknenuu Iopsiika yuera
JIOKYMEHTOB, BXOJAUIMX B COCTaB GubIHOTEUHOr0 (hOHAA» C yUETOM NMHCHhMa
Munuob6pasosanust Poccuu ot 23.03.2004 Ne 14-51-70/13 «O TIpiaMepHOM HONIOKEHAH 0
Oubnuorexe 061E0Opa3OBATEILHOTO YUPEHICHIS.

1.3. BubiroTeKa SBISETCS CTPYKTYPHBIM [OAPA3AENEHHEM 06 Pa30BaTeIbHOM OPraHM3aLHH,
CO3NaHHBIM B LIEJBIX 00ECTIeYeHHs PaBa YYaCTHUKOB 00Pa30BATENLHOTO IPOIIECCa Ha
becriatHoe nonb30BaHue GHOTHOTEIHO-HHPOPMAMOHHBIMU PECYPCAMH.

1.4. TlopsifoK NONB30BAHMS UCTOYHUKAMM HH(OPMAIWH, IEDEUEHh OCHOBHBIX YCIYT U
YCIOBHS X IIPEAOCTABJICHH ONIPEAETIIOTCS HACTOALIMM MTOJIOKEHUEM 0 OMOIHOTEKE U

NPaBAJIaMH TIOJIb30BAHIS OHOTMOTEKOH, yTBEPXKACHHBIMA PYKOBOIUTENEM 00Pa30BATEIBHOM
OpraHu3anumy,

1.5. Opranmsanus o6CTy>KUBaHUs YIACTHUKOB 00PA30BATEIHHOTO IIpoLECCa MPOU3BOIUTCSA B
COOTBETCTBUHM C MPABUJIAMHA TEXHHKH OE30MaCHOCTH ¥ MPOTHUBOTIOKAPHBIMH, CAHUTAPHO-
TUTHEHHYECKUMU TPEOOBAHUAMH.



2. Ilean, 3apaun, pynxuuu 6uGI1MoTEKH

2.1. e 6nG1HOTEKH COOTBETCTBYIOT LieNsiM 06PA30BATENLHON OPraHU3aLUH 1 BKIIOYAKOT
B Ce0s1 B TOM yucre: (POPMUPOBAHUE OOIIEH KYJIBTYPbl TMYHOCTH 00YIAIOIIMXCS HA OCHOBE
YCBOEHHS 0053aTELHOr0 MHHUMyMa COTEpKaHms 001e06Pa30BaTENBHBIX HPOrPaMM, HX
ajanTalys K J)KU3HU B OOLIECTBE, CO3/[aHIE OCHOBBI ISl OCO3HAHHOTO BRIOOPA U
HOCJCAYIOIIETr0 OCBOCHMS NPO(ECCHOHATBLHBIX 00Pa30BATENBHBIX IPOrPaMM, BOCIIUTAHNE
T'POXTAHCTBEHHOCTH, TPYAOII00HS, yBaXKEHNUS K IpaBaM ¥ cBOGO1aM 4eNioBeKa, JH00BH K
OKpY>KaroLei npupone, Poauue, cembe, GopMupoBanue 310poBoro 06pasa xKH3HHU.

2.2. 3amauamu 6u6IHOTEKU 0OPA30BATENLHOM OPraHU3aIUY ABIISIOTCS:

obecreuenre yyaCTHUKOB 06pa30BaTeIbHOr0 MPONECCa AOCTYIIOM K HHPOPMALHUH,

3HAHUAM, UIEAM, KyJIETYPHBIM LIEHHOCTAM TIOCPEICTBOM MCIIOIb30BAHUS

Oub MO TEUHO-UH(OPMALIMOHHBIX PECYPCOB 00Pa30BATENBHON OpPraHU3aLIM,

* TpUBJICUYCHHE 00YIAROIMXCA K CHCTEMATAYECKOMY YTEHHIO YUeOHOIH,
XYA0XKECTBEHHOH, HAyYHO-TIOIYJISIPHOM TUTEPATYBI,

* COJICHCTBHE Pa3sBHTHIO MO3HABATEILHBIX HHTEPECOB U CIIOCOOHOCTEH
00yyaromuxcs;

* 00yuenue ocHoBaM GHONIMOTEUHO-ONOAMOrPadrIECcKOl FPAMOTHOCTH;

* COAEHCTBHE MENArOrudeCKUM paboTHHKAM B MOAGOPE HAYYHO-METOTMIECCKOMH
JMTEPaTypPbl, MHPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSX B OMOMHMOTEUHbIH GOHL;

* COBEPIICHCTBOBAHHC NPENOCTABIIAEMbIX ONOIMOTEKOH YCIIyT HA OCHOBE BHEAPEHHSA

HOBBIX MH()OPMALIMOHHBIX TEXHOJIOTHI M KOMITLIOTEPU3ALHH OUOIHOTEUHO-

HH()OPMAUMOHHBIX TIPOLECcCoB, HopMupoBanue KOMGPOPTHOI GUOTHOTEUHOK
Cpenpl.

2.3. bubnmoTeka BBINONHSET CEAYIOMHME QYHKIHN;

2.3.1. Dopmupyet Qorn 6H6I10TEUHO-UHPOPMATHOHHBIX PECYPCOB obpa3oBaTenbHOM
OpraHu3anum;

* KOMIUICKTYET OCHOBHOM (OHI y4eOHBIMHU, XyN0KECTBEHHBIMY, HAYYHBIMH,
CITPaBOYHBIMY, ITEIArOTMYECKUMH M HAYJHO-ITONY SIPHBIMH JIOKYMEHTAMH,

* YYaCTBYET B KOMIUICKTOBAHHH CIIEUMATH3UPOBAHHOTO (POHIA yIeOHNKAME U3 YKCIIa
BXOJSLINX B (heiepasbHblii IiepedeHs YaeOHUKOB, JONYLIEHHbIX K UCIIONb30BAHMIO
[IpH peanu3aiiy UMEIOLINX rOCY JapCTBEHHYIO aKKPEAMTAIIIO 00Pa30BaTEIbHbIX
ApOrpaMM Ha4aibHOrO OOIIEro, OCHOBHOTO OOIIEr0, CPEIHEro 06IIero
00pasoBaHus, 1 YIEOHBIMH TTOCOOHAMM, JOMYIIEHHBIMU K MCIOJb30BAHHIO [IPH
peanu3aiiy yKa3saHHsIX 06pa3oBaTENBHBIX IPOrPaMM,;

* aKKyMYyJHpYeT OHI HOKYMEHTOB, CO37aBACMbIX B 00PA30BaTENEHON OPraHH3aLK
(mybukaiii u paboT nenaroros 0GPa3oBATENLHOMN OPraHU3ALHH, JIyUIIHX
Hay4HbIX paboT 1 pedepaToB yuammxcs u ap.);

* OCYIIECTBIISCT PA3MEIUCHUE, OPTaHU3ALHIO i COXPAHHOCTh JJOKYMEHTOB,

* OpraHM3yEeT M BEAET CIPaBO4HO-OuOMorpaduaeckuii anmnapar: KaTajiora
(angaBuTHELA, CHCTEMATHIECKHIT), KAPTOTEKM (CHCTEMATHHECKYIO KAPTOTEKY
CTaTeH, TCMATUYECKHME KAPTOTEKH ), IEKTPOHHBIN KaTanor, 6a3bi JaHHBIX MO
npodumo 06pazoBaTENLHOM OPrasU3aLHHL



2.3.2. OcymectansieT nuddepesupoBaHHOE GHOIMOTEYHO-MHPOPMATIMOHHOE
006CITy:KMBaHHE 00YYaIOHXCH: ’

* MPENOCTaBAAET MHPOPMALIMOHHBIE PECYPChI HA PA3TMUHBIX HOCHUTEISX,

 OpraHusyer 00yueHue HaBbIKAM HE3aBUCHMOro OUOIMOTEHHOTO MOTb30BATENS |
IOTPEOUTENSt HHGOPMALIMY, CONESHCTBYET HHTErPaLi KOMILIEKCA 3HAHMH, yMEHHI
¥ HaBBIKOB pabOTHI ¢ KHUTro# 1 uH(pOpPMALHEL;

* OKa3bIBaeT MHPOPMAUMOHHYIO OANCPXKKY B PEIIEHHH 337124, BOSHUKAIOIHX B
npouecce yuebHOH, caMmoo6pa3oBaTenbHOM H TOCYroBOi AEATENBHOCTH
00y4arOLIUXCST;

* OPraHU3yeT MAacCOBBIC MEPOIIPUATHS, OPHEHTUPOBAHHBIE HA Pa3BUTHE 001Ieii
YUTATEILCKOMN KYJIbTYPbI IHYHOCTH,

* COZCHCTBYET MEIaroruuecKuM paboTHHKAM B OpraHU3aluy 06pa3oBaTEIHLHOTO
HpOLECCa U JOCYTa 00 YJarOUIMXCS.

2.3.3. Ocymectenser muddepenmpoBanHoe OubIHOTETHO-RHPOPMALIIOHHOE
00CITyX1BaHuE NEAArOTUYECKHX PAOOTHUKOB:

* BBIABILICT UH(OPMAIMOHHBIE IOTPEOHOCTH M YIOBIETBOPSACT 3aIIPOCEL, CBS3aHHBIC
¢ 00y4eHHeM, BOCITUTAHHEM 00 Y4arOIuXCS,

e coxeiicTByeT NpoeCCHOHAIBHON KOMIIETCHIIMM TIEJATOTOB, TIOBBILIECHHIO
KBAM(UKALMH, TIPOBE/ICHHUIO ATTECTALIMM,

* OCYMIECTBJIACT TEKyIlee HHPopMupoBanue (1HA HHGOPMALwK, 0630PEI HOBBIX
OCTYIUICHUH U IyOJuKanumit ),

* CIOCOOCTBYET MPOBEACHUIO 3aHATHH 110 (POPMUPOBAHUIO MHGPOPMALOHHON
KYJbTyDPbl 00YHaIOIMMXCs, SBIACTCS 0a30¥ IS POBECHNIS TPAKTAYECKIX 3aHATAMN
1o padore ¢ HHGOPMALMOHHBIMI PECYPCAMH.

2.3.4. Ocywectsisier muddepeHIUpPoBaHHOE GUOIHOTEUHO-HHPOPMALHOHHOE
obcanyxuBaHME posUTENeit (3aKOHHBIX NPENCTABUTENEH) 06V AOLIMXCS:

* YAOBJETBOPSET 3aMpOChI NONB30BaTENEH M HEPOPMUDPYET O HOBBIX TTOCTYIICHUSX B
O6ubimorexy;

* KOHCYJILTHPYECT [10 BOIIPOCAM OPraHM3aliy CEMEHHOT0 YTEHUS, 3HAKOMHUT C
uHpopManHeii 0 BOCIIMTAHUIO JETei,

* KOHCYJIBTHPYET IO BONPOCAM y4eOHBIX W3NaHMiA 171 00ydarOmUXCs.

3. Opranmsanus AesiTeLHOCTH GUOIHOTEKH

3.1. Obwuee pyKOBOICTBO AEATEIBHOCTHIO OHOIMOTEKH OCYIIECTBIAET PYKOBOIMTEIIb
00pa30BaTeNbHOM OpPraHU3aLUH.

3.2. HenocpeacTseHHOE PYKOBOACTBO GMGIMOTEKOH OCYIECTBIAET 3aBERYIOLIMA
6ubImoTeKOH, KOTOPBIH Ha3HAYAETCS PYKOBONMTEIEM 0GPa30BATELHOM OpraHM3aIH.

3.3. 3asenyronmit GMOIMOTEKOM HECET OTBETCTBEHHOCTH B IPELENAX CBOSH KOMITETEHIMH 3a
OPraHU3aIMIO U PE3YNIbTATHI JEATENLHOCTH OHOINOTEKH.

3.4. asenyromuit 6ubnuoTexoii pa3paGaTeIBAET U NPEICTABISIET PYKOBOAUTENIO
00pa30BaTE/NbHOM OPraHU3aly Ha YTBEPAIEHHE CIIEYIOUINE JOKYMEHTHL:



* TOJIOXCHUE 0 OMOIUOTEKE, NpaBIa I0Jb30BaHKs OHOIHOTEKOM;
e TIONIOXEHHUE O IIATHBIX yCIyrax OubInoTeKHy,
* TUIGHOBO-OTYETHYIO HOKYMEHTAIIHIO.

3.5. B cocras 6ubnauoTeKu BXOIUT:

o aboHemeHT;

¢ YMTAJIbHBIH 341,

e OTACT Y4eOHUKOB;

e oTaen uH(popManHoHHO-OubIHorpaduueckoii paGoTsi;

e (QOHZ M CIELMATH3UPOBAHHBIN 3aJ1 pabOTHI ¢ My IETUMERUIAHBIMY U CETEBHIME
TOKYMEHTAMU,

e MEIMATeKa.

3.6. bubmoreuno-uHGOpMaLHOHHOE 06CITYKHBAHKE OCYILECTBISCTCA B COOTBETCTBHH C
TUIaHaMK paboThl GUOIHOTEKH H PEXUMOM PaboThl 0GPa30BATENHLHON OPraHU3aLIH.

3.7. bubnmoTexa BNpaBe NPeIOCTABILITH ILUIATHBIE GHOIHOTETHO-HH(POPMALIMOHHBIE yCIIyTH,
HEPEYCHb KOTOPBIX ONPEAEILIETCA YCTABOM 00pa30BaTENBHOM OpraHH3aliHy.

3.8. Pesxum paGoTer GubMoTekH ONpeneNseTcs 3aBeAyomuM 6ubIHOTEK0i ¢ YIeToM
pexuMa paboTst 0GpasoBaTenbHOM opranusanui. ONMH Pa3 B MECAI TIPeTyCMATPUBACTCA
CaHWTapHBIH I€Hb, B KOTOPBIH 00CTy)KMBAaHNE OJIb30BATENCH HE HPOH3BOIUTCA.

4. Yuer nocryniienust M BoIGLITHSI JOKYMEHTOB Gubiuoreunoro onza
4.1. Tlpuem nokyMeHTOB B hOH OGUOIHOTEKH BKITFOUAET CEAYIOUTNE ONEPALIH:

* CBEpKa NOCTYIUICHUH C IEPBUYHBIM YYETHBIM TOKYMEHTOM (HaKjiaaHas, akT),
BIJIIOYAIOLIUM CIIMCOK ITOCTYTIMBILHMX JOKYMEHTOB;

* COCTaBJICHME NIEPBUYHOrO YUETHOrO JOKYMEHTA JUIA NOCTYILICHHMH 663
COIPOBOJMTENILHON TOKYMEHTAIMH,

* PETHCTPaI|sl MOCTYNMBILNX JOKYMEHTOB B PETMCTPAX CYMMApHOTO, TPYIIIOBOTO U
uunuBuayanbHoro yuera (TOCT 7.0.93-2015 «Bubnuoteunsiit gory, TexHonorus
dopmupoBaHUS»).

4.2. Tlpy MONONHEHNN OCHOBHOTO 6M6IMOTEYHOr0 (hOHAA HEOGXOMMMO COBITIONAT
TpeboBanus PenepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O NIPOTUBOACHCTBHM
OKCTPEMUCTCKOH NEATCILHOCTHY. JOKYMEHTBI, BKIIIOUEHHBIE B IIEPEUEHD IKCTPEMICTCKUX
MaTepUaios, NPHOOPETATH 3aNPELIEHO, TIPH BEIBICHUH HX B OHIIE — M3BIMATH U3 JOCTYTIA.

4.3. Yuer n o6paborka nokyMeHTOB 616HOTETHOrO BOHAA.

4.3.1. Yyer n 06paboTKa JOKyMEHTOB OCHOBHOTO (JOH/IA OCYINECTBAAETCS MHAVBUNYaJIbHBIM
crioco6om. CBeaeHHs O MOCTYIIMBINUX MIEYATHBIX JOKYMEHTAX BHOCATCS B «Kuury
CYMMAapHOT0 y4eTa J0OKyMEHTOB OCHOBHOTO (DpOHIaY.

HocTynuBIMM TOKyMEHTAM NIPHCBANBAIOT HHIHBHLYaIbHBIN PErHCTPALIOHHBINA HOMED
(VHBEHTADHEIA HOMEP WM HHOMN 3HAK, IPUHATHIA B KAYECTBE PEruCTPaliMOHHOTO HOMEDA,
CHCTEMHBIH HOMED ISl IIEKTPOHHBIX JOKYMEHTOB) H IIH(P XPAHEHHSI.



PerucrpaiionHbie HOMEpa M IH(PhI OTMEYAIOT B PErMCTPAX HHAMBUIYATFHOTO YUeTa

AOKYMEHTOB - HHBEHTAPHON KHHI'E, KAPTOTEKE PETMCTPALIAM Ia3eT, )KYPHAJIOB, yYETHOH Oaze
¥
NaHHBIX.

Bee IK3EMIUIAPBI IIPHHATHIX U3MaHui wremnemorotcd. llltemMnens ¢ HaumeHoBanueM

00pa3oBaTebHOM OpraHM3aIuH JOJDKEH ObITh NPAMOYTOIhHOM GOPMBL pa3MepoM He
Oonbiie gem 1,5 Ha 4 cm.

IlITeMnens CTaBATCS Ha 000POTE THTYIBHOIO JIHCTA (IIPH OTCYTCTBHU THTYJIBHOTO JICTA —
Ha [IEPBOH CTPAaHMIE TEKCTA M0]] 3ariaBuem), Ha 17-if CTpaHuMIE IO TEKCTOM B JIEBOM
HIDKHEM YTy ¥ Ha 000poTe Kaxaoro mpuiioxkeHus. Ha 6poumropax ¥ sKypHaliax ImTeMIenb
CTaBUTCS TOJIHKO Ha OOJI0XKKE MITH Ha EPBOM CTPAHKMLIE TEKCTA.

Cocras 0CHOBHOTO (OHNA HUKCHPYETCS B KAPTOYHOM AT(PaBHTHOM KATAIOTE, B
JJIEKTPOHHOM 6a3e JaHHBIX OMOIHOTEKH.

4.3.2. Y4er u 06paGoTka crienuaIu3upoBaHHoro Gouna. CrienuaTu3HpOBaHHbIH doug
YUMTBIBACTCA H XPAHUTCS OTAEIHHO OT OCHOBHOI0 GubmoTeynoro Gonna.

YUeT IOKYMEHTOB CIIELMANU3HPOBAHHOT0 (POHA, KAK MHOTOIK3EMILIAPHO TUTEPATyPHI,
OCYUIECTBJIACTCSA FPYIIIOBBIM CIIOCOOOM 1 OoTpakaeTcs B «KHure CyMMapHOro ydera
y4ebHoro Gonna» u B KapTOTEKE PErUCTPALMOHHBIX KAPTOUYCK.

Ha xaxi0e HAMMEHOBAHUE TOKYMEHTOB CIICLMAIN3MPOBAHHOTO (JOHIA 3aBOMHTCH OTAEBHAS
yueTHas kapTouka. Kaprouku ¢ 6ubnuorpadmaeckum onucaHueM U3IaHuMi yaeGHUKOB
PacCTaBiLIOTCA B Y4ETHYEO KAPTOTEKY 110 KJIAccaM, 8 BHYTPH KJIACCOB — 110 al()aBUTy
(hamunii aBTOPOB WK 3aryaBHiA. JUIs KOHTPOJIA 38 COXPAHHOCTBIO YUETHBIX KAPTOUEK OHH
PETHCTPUPYIOTCA B «OKypHasie perucTpaliyl yUeTHBIX KAPTOYEK YUEOHUKOBY.

Texnmueckas 06paboTKa TOKYMEHTOB MPEYCMATPHBAET CENYIOLIHE ONCPALIAH:

* IPOCTABICHUE HA KAKIOM JOKYMEHTE IOTEMIENIA OMOIMOTEKH B COOTBETCTBHM C
nyHKTOM 4.3.1 HACTOSIIETO TOJIOXKEHUS,

* YCTaHOBJCHHE CPENCTB 3aLUTHI OT YTPATHI (MATHATHBINA HATYUK, PafHO-YHUII, HHOM
BUJ| MAPKUPOBKH ),

* M3TOTOBJICHHE W IIPHKPEILICHHE K JIOKYMEHTY macnopra yueOnuka. Ilacropr

y4eOHUKa IPHKIICHBAETCS Ha TIOCTIS/IHEH CTPaHULE yaeOHuKa. 3an0IHSIeTCs Ipy
BBLJIaY€ TUTATEIIO.

YHeT crenuaM3upoBaHHoro JoHa NpeyCMaTpUBAET OTPAKEHHE Er0 COCTABA B CIIPaBOYHO-
Gubnuorpaduieckom anmnapare GHOINOTEKH, B TOM YHCIE B 9JIEKTPOHHOH 0a3e MaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMOIHOTEUHOrO donma.

4.4.1. TTpuunHEL, 110 KOTOPHIM JOKYMEHT MOXKET GbITh BHIBEEH U3 COCTABA BHOTHOTEYHOrO
(hoHa, BKITIOUAIOT B TOM HKCIIE BETXOCTH, AE(EKTHOCTD, YCTAPENOCTb 110 COJICPKaHUIO,
yTpaty. MCKioueHre JOKyMeHTa 13 GHOIMOTedHOro OH/IA IPOBOAUTCS HA OCHOBAHHU
aHanM3a cocTapa OMOIMOTETHOro (POHMA i PE3YIIBTATOB €70 IPOBEPKH.



4.4.2. Tlox BETXOCTBIO JOKyMEHTA [IOHUMAIOT PE3YNBTAT ECTECTBEHHOTO CTAPCHIS WK
(pU3MYECKOro H3HOCA JOKYMEHTA.

4.4.3. [on nedeKTHOCTHIO TOKYMEHTA MOHAMAOT YACTHUHYIO KK TMIOJIHYIO yTpaTy
IKCIUTyaTAUHOHHBIX KQYECTB NOKYMEHTA B PE3yNAbTATE BHELIHErO BO3AEICTBHS.

4.4.4. Tlon ycTapenoCTEIO 10 COAEPHKAHMIO IOHMMAIOT MOTEPIO AKTYaIbHOCTH TEMATHKH,
TIONTBEPK/IAEMYIO OTCYTCTBHEM CIIPOCA YUTATENEH, HEBOCTPEOOBAHHOCTBIO B
repepacpeieiCHUH U peaji3aliyy.

4.4.5. Tlon yTparoii JOKyMEHTa IIOHMMAIOT €F0 OTCYTCTBHUE B donge 6ubIHOTEKH MO
OpHYMHAM IOTEPH, XULIEHUS, OEACTBUH CTHXUITHOTO, TEXHOTEHHOTO (B TOM YHCIIE
XaKEPCKOH aTaku ¥ HEBOCCTAHOBMMOTO COOS JIEKTPOHHOTO 060pyI0BaHHS) MK
COLMAILHOT'O XapakTepa, 0 HEYCTAHOBJICHHOM IIPHYMHE.

4.4.6. TIpouecc UCKIIOYECHNS TOKYMEHTOB U3 (oHIa GHOIMOTEKH OCYILECTBISETCS B
cootsercTBuH ¢ [Topskom yueTa TOKyMEHTOB, BXOMIIHX B COCTaB GubmmoTeynoro dona
YTBEPXKIECHHBIM NPHKa3oM MuHkyaeTypsl Poccuu ot 08.10.2012 Ne 1077.

>

4.4.7. BeiGbiTiE TOKYMEHTOB GHOIMOTEIHOTO (OHMA IPOH3BOLHMTCS B pe3ynbTaTe ux
CIIMCaHMsl KOMHCCHEH, CO3IaHHOM pyKoBOIHTENIEM 00pa30BaTELHOMN OPraHH3aLHL.

4.4.8. YTunusanus ClMCaHHbIX JOKYMEHTOB GUOIHOTEIHOrO ($oHIa MpPou3BOIUTCS B
COOTBETCTBUH C 3aKOHOHATENLCTBOM Poccuiickoit Penepanym.

5. llposepka qoxymenToB Gubanoreunoro dgonna

5.1. IlnaHoBas mpoBepka JOKYMEHTOB GMGIHOTEYHOTr0 JOH/A TIPOBOIMTCS ¢

TIEPHOMYHOCTBIO ONIUH Pa3 B IIATh JIET HA OCHOBAHHMY rpadiKa NPOBEPKH, YTBEPKACHHOTO
3aBeNyIOLUM OHOIHOTEKOIH.

5.2. BHenaHOBas IPOBEPKA IOKYMEHTOB GHONMOTEIHOr0 (doHma npousBoaMTCA B
00533 TENBHOM MOpPSIKE:

* IIPU NOCTYIUIEHHH HOBBIX TOKYMEHTOB B (DOHI;

* TIPH BBIABICHHH (JaKTOB XHMIIEHMUS, 3I0YNIOTPEOICHAS HITH TOPYH JOKYMEHTOB,

* B Cllyyae CTHXHHHOro OEACTBAS, I0XApa MM JPYTHX UPE3BLIYANHBIX CHTYALM,
BbI3BaHHBIX IKCTPEMAJILHBIMH YCIIOBHAMMU;

* TpHU pEOpraHU3alliy WK IMKBHAALKH 00pa30oBaTebHONH OPraHu3aIHy.

5.3. Ilo uToram IpoBepPKY 3aBeAYIOLMIA GHOIMOTEKON COCTABIAET aKT. ECIIM Kakie-To
AOKYMCHTBI OTCYTCTBYIOT I10 HCYCTAHOBJICHHOH MPHYKHE, TO K aKTy NPUKIALBIBAETCH KX
CITMCOK, B KOTOPOM (PUKCHPYROTCA CBEACHMSA O KOJIMYECTBE JOKYMECHTOB GHOIHOTEYHOr0
onna B HanMuMKU ¥ KOMMYECTBE OTCYTCTBYIOIMMX JOKYMEHTOB, B TOM YHCIIE 110

HCYCTAaHOBJICHHOH NIPHYMHE. B aKTe Takoke yKasplBACTCS HOMED ¥ JiaTa akTa pe/IbIAyLei
TIPOBEPKH.

5.4. TIpoepxa 6ubnmoTEUHOrO HOH/A Ha HANMUHE JOKYMEHTOB, BKTIOUEHHBIX B
(henepanbHBIi CIMCOK SKCTPEMHACTCKUX MATEPHATIOB, Oy IMKOBAHHBIHA Ha ouumansHOM



caiire MunrcrepcTsa rocTumn Poccniickoii Deneparm, IPOBOAUTCS B COOTBETCTBIH ¢
OTAC/BHBIM JIOKAJIbHBIM aKTOM 00pa30BaTENbHOM OpPraHM3aLuH.

5.5. Ilpu BBIAIBNEHHHM B TIpOTIECCE NPOBEPKHA (JOHAA OTCYTCTBYIOUIMX JOKYMEHTOB 1
HEBO3MOXHOCTH YCTAHOBJICHMSI BUHOBHBIX JIMII YOBITKH 110 HEAOCTAYAM CIMCHIBAIOTCS B
COOTBETCTBMH C ACHCTBYIOUIMM 3aKOHONATENLCTBOM.
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