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1. O6mme nosoxkenust

1.1. Hacrosinee moioxesue pernaMeRTHpyeT NeSTeNbHOCTh Oubmotekn MOY TTaBioBckas
OLLl umenn A. K. Bacunsesa (nanee — o6pa3oBaTtenpHas opraHu3aims).

1.2. Hacrosinee nosnoxenue pa3paboTaHo B COOTBETCTBHH C DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpa3sosanuu B Poccuiickoit Deneparmny, mpukazom
Munkynsrypei Poccun ot 08.10.2012 Ne 1077 «O6 yreepineruu ITopsiaka yuera
JIOKYMEHTOB, BXOJUILIMX B COCTaB 6ubnuoTedHoro oxnay ¢ yuerom michma
Munobpa3sosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpUMEPHOM MONOKEHUH O
OubmoTeKe 0611E00pa3z0BATENLHOTO YUpeNIEHH», MeTOnMYECKHX pexomenpanuii ®I'BHY
«HIIb um. K. JI. Ymsackoroy» ot 31.05.2017.

1.3. bubnuoTeka ABNIAETCA CTPYKTYPHBIM MOAPA3LENEHHEM 00pa30BaTEHLHON OpPraHu3aIuy,
CO3/IAHHbIM B TIENIAX 0DECHICUEHMS MPaBa YIaCTHHKOB 06Pa3oBaTENBHOTO NIPOLEcca Ha
becriaTHoe M0JB30BaHKE GHOIMOTEUHO-HHPOPMALITOHHBIMHU pecypcamu.

1.4. Tlopsinok noJb30BaHMsA HCTOYHMKAME WH(OPMALIAH, IEPEUEHH OCHOBHBIX yCIIyr U
YCJIOBHSL HX TIDEOCTABJICHHUS OIPENEIIAIOTCS HACTOALIMM [IOJIOXKEHHEM 0 OHOIHOTEKE 1
TPaBHIIAMH 110J1b30BaHHS OHOIHOTEKOH, YTBEPIKICHHBIMU PYKOBOJIMTENIEM 06Pa30BaTENBHOM
OpraHu3aLuH.

L.5. Opranusamus 06CTyKMBaHHS YYaCTHHKOB 00pa3oBaTeNbHOrO MPOLECCA TPOU3BOANTCS B
COOTBETCTBUH C MPABUIIAMH TEXHUKH OE30MACHOCTH ¥ TPOTHBOLOXKAPHBIMHU, CAHHTAPHO-
THTHEHUYECKUMHU TPEOOBAHUAMH.

2. Iesin, 3ana49u, PyHKIHH GUGIHOTEKH

2.1. Henu 6uOIMOTEKH COOTBETCTBYIOT Lie/IsIM 00pa3oBaTenbHOM OPraHU3alliy U BKIIHOYAIOT
B ce0s1 B TOM ymciie: GOPMHPOBaHHE OOLIEH KyTBTYPbI IATHOCTH 00y4aIoIMXCs HA OCHOBE
YCBOEHHS 00513aTELHOrO MUHIMYMa COIEpIKanus 001Ie06pa30BaTETbHBIX [IPOrpamMM, Ux
azianTarys K XHW3HH B 00LIECTBE, CO3aHIE OCHOBBI /ISt OCO3HAHHOTO BHIOOPA U
TNOCIEYIOLIEr0 OCBOCHHUS MPO(PECCHOHANEHBIX 00PA30BATENBHBIX TIPOTPAMM, BOCTIHTAHKE




TPOXNAHCTBEHHOCTH, TPYNOJIOOUS, yBasKEHHS K IIPAaBaM M cBOOOIaM YeNoBeKa, JTI0OBH K
OKpy>Katoller mpupoye, Ponuue, cembe, GopMUpoBaHUE 310POBOTO 00pa3za KU3HH.

2.2. 3anauamu 6u6HOTEKH 06PA30BATETLHON OPraHU3aLUH SABJISIOTCS:

obecrieueHe y4acTHUKOB 00Pa30BaTENLHONO MPOLIECCA HOCTYTIOM K uHpopmaiu

SHAHUAM, UAEAM, KYJIbTYPHBIM LEHHOCTSAM [MOCPEACTBOM UCIIOIb30BAHUS

6ubIMOTEUHO-HHPOPMALIMOHHBIX PECYPCOB 06Pa30BaTENBHON OpraHM3allnmg,

* TpHBJICYEHNE 00YIAIONTHXCS K CHCTEMATUYECKOMY UTEHHIO YaeGHOI,
XYIOXKECTBEHHOH, HAYYHO-NOMYISIPHOM JINTEPaTYPBI;

* COJCHCTBUE PA3BUTHIO IO3HABATEILHBIX MHTEPECOB M CIIOCOOHOCTEMH
o0yqarommxcs;

* 00yucHue ocHoBam 6ubIHOTEUHO-GHOIMOrpadrIeCcKOl rPAMOTHOCTH,

¢ COJEHCTBHE MearoruueckuM paboTHrKam B noabope Hay4YHO-METONHUYECKON
JIATEPATYPhI, HHPOPMUPOBAHKE O HOBBIX MOCTYIUICHHUAX B OGUGIMOTEU DI (OHL;

* COBCPLICHCTBOBAHHE NMPENOCTABIAEMBIX OHONMOTEKON YCIIYTr HA OCHOBE BHE/PEHHS

HOBBIX HH(OPMALIMOHHBIX TEXHOIOTHI M KOMITBIOTEPH3ALHH OUBIHOTEUHO-

MH(OPMAITMOHHBIX IIPOLEcCOoB, GOpPMUPOBaHUE KOMDOPTHOMH GUBIHOTCUHOM
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2.3. bubnroTeka BBINOJHSET CleAyomme GyHKIHUH:

2.3.1. ©opmupyet orx GUBIMOTEIHO-MHPOPMALOHHBIX pecypcos 00pa30BaTeIbHOIM
OpraHu3aLym;

* KOMILIEKTYET OCHOBHOH (DOHM yueOHBIMH, XyN0IKECTBEHHBIMH, HAYYHBIMH,
CHPABOYHLIMH, MEAATOI HUECKUMH U HAYYHO-TIONYJISIPHBIMU J0KYMEHTAMHY,

® YYacTBYCT B KOMIUICKTOBAHUH CIICLIMAIM3UPOBAHHOrO (DOHNA yHEeOHUKAMH H3 YKiCIa
BXOJIAIMX B (peACpasbHbIi MepedeHb yueOHUKOB, JOMYIIEHHbIX K HCITOTh30BAHHIO
TIpH peain3aiiy UMEIOLINX TOCY/IaPCTBEHHYHO AKKPEAUTAIIMIO 00Pa30BaTEIbHBIX
TMPOrpaMM Ha4ajabHOTO 00IIEr0, OCHOBHOTO 001IIEr0, CpeHero 06iero
00pasoBanus, U y4eOHBIMH 0COOHSIMH, JIOMYIIEHHBIMH K HCTIOJTH30BAHMIO npy
peamM3aliiy yKa3aHHbIX 00pa30BaTENbHBIX IPOrPaMM;

* aKKyMy/JMpyeT GOHA JOKYMEHTOB, CO3LABAEMBIX B 00Pa30BATENBHON OpraHu3anuu
(myGnvkaruii 1 paboT negaroros 06pa3oBaTeNbHOM OpraHM3aLuu, JTYYIIHX
Hay4HbIX PaboT W pedepaToB yqaumxcs u ap.);

® OCYLICCTBISCT PA3MEIICHHE, OPraHU3aLMI0 H COXPAHHOCTh TOKYMEHTOB;

* OpraHHu3yeT W BEAET CTPaBOYHO-OMONHMOrpadHUECKHi anmapaT; KaTaioru
(anaBuTHBIN, CHCTEMaTHIECKHI), KAPTOTEKH (cHCTEMATHYECKYIO KAPTOTEKY
CTaTeH, TEMATUYECKHE KAPTOTEKH), 3IEKTPOHHBIN KATAJIOT, 6a3bl JAHHbIX IO
npodumo 06pa3oBaTeNbHOM OpraHU3aLIH,

2.3.2. Ocymectsinsier nudyepeHIHpoBaHHOE OubmoTeyHO-UHpOPMALIHOHHOE
00CTyXKHUBaHUE 00YYAOLIMXCS

* TPENOCTABIACT HHPOPMAIIMOHHBIE PECYPCHI HA PASTHUHBIX HOCHTE/IAX;
* OpraHusyer 00y4eHHe HABBIKAM HE3ABHCHMOTO GHOJIMOTEYHOTO MOJIb30BATEN S 1

noTpeduTens MH(pOPMALHH, CONEHCTBYET HHTEIPALMK KOMITIEKCA 3HAHWH, YMEHUH
Y HaBBIKOB PabOoThI ¢ KHHUIO# 1 MHOPMaLHEH,




* OKa3bIBACT HHA)OPMALMOHHYIO MOAAEPKKY B PEIICHHH 33124, BOSHUKAIONIUX B
npouecce y4eOHOH, caMoo0pa3oBaTebHOM M TOCYTOBOI AEATENEHOCTH
o0yuaroIuxcs;

® OpraHu3yeT MacCOBBIC MCPONPHUATHS, OPUEHTHPOBAHHEIC HA Pa3BUTHE 00LIEH H
YUTATENbCKOU KYJIbTYPhI JIHYHOCTH,

* COZCHCTBYET MeNarornueckuM paboTHUKAM B OPraHM3allkil 00pa3oBaTeIbHOIO
TIPOLIECCa U TOCyTa 00YYarOIIUXCS.

2.3.3. Ocymwecrsnser auddepenumposannoe 6ub0TeUHO-HHPOPMALHOHHOE
06Ty KMBAHHE MEArOrHIeCKUX PabOTHHKOB:

* BBIABIIACT HH(YOPMAMOHHBIE MOTPEOHOCTH U YAOBNETBOPSET 3aMPOCHI, CBA3AHHBIE
C 00y4eHHEM, BOCTTHTAHHEM 00YYaIOIIHXCS,

* COIEHCTBYET NPOPECCHOHATBHON KOMITETEHLIMH NIEIarOr0B, TIOBBILIEHUIO
KBJIM(DUKAIMH, [IPOBEIEHHIO ATTECTALIUH,

* OCYLIECTBIACT TeKyluee uH(opMupoBanue (IHH HHPOPMAIHH, 0630PbI HOBBIX
TIOCTYIJICHUH W 1yOMKaimii);

* CNOCOOCTBYET MPOBEJCHHIO 3aHATHIA 110 POPMHPOBAHHIO UH()OPMALIHOHHOH
KyJIbTypbl 00y4aloUmMXCs, ABNsAETCs Ga30H IS IPOBENEHHS MPAKTHIESCKUX 3aHSTHI
10 pabote ¢ HHPOPMALHOHHBIMH PECYPCAMH.

2.3.4. Ocymectsnser nuddepeHuupoBaHHoe Oubnmoreuno-uH(OpMaLMOHHOE
obcnyxuBanue poauTeneii (3aKOHHbIX MPENCTABUTEICH) o0yuaromuxcs:

® YAOBJICTBOPACT 3aMPOCHI NOJIB30BaTENEH U MH(OPMUPYET O HOBBIX TIOCTYILIEHHUSX B
o6ubnmorexy;
® KOHCYJIBTHPYET 10 BOIIPOCAM OPraHM3aLMK CEMEHHOTO YTEHUS, 3HAKOMHKT C
vH(OpMaLHet 110 BOCIHTAHUIO ETei;
* KOHCYNILTHPYET I10 BOTIPOCAM y4eOHBIX H3OaHHMiT Ui 00yYaomumxcs.
3. Opranusanus aesreIbHOCTH GHOIMOTEKH

3.1. Ob1uee pykoBOACTBO AESATENLHOCTBIO GMOIHOTEKH OCYILIECTRIISET PYKOBOAUTEIb
00pa3oBaTeNbHON OpraHU3aLHHK.

3.2. HenocpencTBEHHOE PyKOBOACTBO GUOIHOTEKOH ocymecTBaseT OUbIMoTEKaph, KOTOPBIH
HA3HAYAETCA PYKOBOAMTEIIEM 00Pa30BaTebHON OpraHM3aLiiHy.

3.3. BubnuoTekaps HECET OTBETCTBEHHOCTD B npezienax CBOeH KOMITETEHIIMH 3a
Opra’Hu3aliIO U Pe3yNbTaThl AEATEIBHOCTH OUOIMOTEKH.

3.4. BuGnuotekaph pa3paGaThIBAET 1 MPEJICTABILET PYKOBOMHTEIIO 00pazoBaTebHOM
OpPraHM3aliK Ha yTBEPKICHUE CIEAYIOLIHE TOKYMEHTBI

* TONOXEHHE 0 OubimoTeKe, NpaBmIia HOJIb30BaHUs GUGIHOTEKO;
* TUIAHOBO-OTYETHYIO TOKYMEHTALMIO.

3.5. B coctaB OUOIMOTEKM BXOJIUT:

o aboHEMEHT;




e OTHAEN YUCOHHKOB,
* oTzAE] HHPOPMALMOHHO-OHbIHOrpaduueckoii paboTsI;
e Meamarteka.

3.6. bubmoTeuHo-HHPOPMALIMOHHOE 0GCITYKUBAHHE OCYIIECTBISETCS B COOTBETCTBHH C
TIaHaMU paboTel GMOIHOTEKH 1 pexrMOM paboThl 06pa3oBATENBHOMN OPraHHU3aLIMH.

3.7. BubmoTeka BIpaBe NPeOCTABIATE IIATHbIE GMOIMOTEYHO-HH(DOPMALIHOHHBIC YCIIYTH,
NepeYeHb KOTOPBIX OIPENENAETCS YCTaBOM 00pa30BaTeIbHON OPraHH3aIHi.

3.8. Pexcum paboTer GubmoTexu onpenensiercs GubnmotekapeM ¢ yueToM pexnma paboTsi
obpasoBatenbHOl opranusatmu. ONHH pa3 B MECSAIL TTPEAYCMATPHBAETCS CaHUTAPHBINA AEHD, B
KOTOPBIH 00CTy)KMBaHHE TT0Ib30BATEIIEN HE IPOM3BOIUTCSL.

4. Y4eT noctynjienus u BLIGLITHSI JOKYMEHTOB OHbIHOTeuHOro oHaa
4.1. Tlpuem nokymenToB B (hoHA OHONHOTEKH BKITFOYAET CIEAYIOMIHE onepanuu:

* CBEPKA MOCTYILUICHHUIA C NEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIaaHas, akT),
BKJIHOUAFOLIMM CIIMCOK MOCTYITHMBILIMX JI0KYMEHTOB;

* COCTaBJICHHE NIEPBMYHOIO YYETHOTO JOKYMEHTA JUIsl OCTYILICHHH 6e3
CONPOBOAUTEILHOM IOKYMEHTAIIHH,

* PETMCTpalys NOCTYMUBINKX JOKYMEHTOB B PEIHCTPAX CYMMApPHOI'0, IPYIIIOBOTO 1
uHauBHAyanbHOro yuera (FOCT 7.0.93-2015 «Bbubnuoteunsiii poun. TexHoNOHs
(hopMEpoBaHU»).

4.2. Tlpu nonosiHeHun OCHOBHOrO GuGIMoTeuHOr0 oHIA HEOOXOMMMO COBITIONATH
TpeboBanms PenepanbHOro 3akona ot 25.07.2002 Ne 114-d3 «O IIPOTHBOICHCTBHH
IKCTPEMHUCTCKOH NEATENILHOCTHY. JIOKYMEHTBI, BKITIOUEHHBIE B IEPEYEHD IKCTPEMHCTCKUX
MAaTEpHAlIOB, MPHOOPETATh 3aNPEIISHO, TP BBIABICHMH HX B (hOH/IE — H3bIMATE W3 JIOCTYTIA.

4.3. Yuer u 06paboTka noKyMeHTOB GHGHOTEUHOTO (hOH/A.

4.3.1. Yuer n 06paboTka 10KYMEHTOB OCHOBHOTO (hOHIA OCYILECTBISETCS VHIUBHAYJILHBIM
crocoboM. CBeleHHst 0 TIOCTYNUBIIKX MEYATHBIX JOKYMEHTAX BHOCATCS B «Kaury
CYyMMapHOTO y4eTa J0KYMEHTOB OCHOBHOTO (poHIa».

llocTynuBLINM HOKYMEHTaM TIPHCBAMBAIOT WH/IMBUYaTbHbIH PErMCTPALIMOHHBINA HOMED
(MHBEHTAPHBIH HOMED MM MHOI 3HAK, TIPUHATBIA B KAYECTBE PETUCTPALIMOHHOTO HOMEDA,
CHCTEMHBIH HOMED JUIsl JJIEKTPOHHBIX TOKYMEHTOB) U IU(P XPAHEHHSL.

Perucrpammonnsie Homepa 1 wHdpbl 0TMEUAIOT B perucTpax HHJUBUIYAILHOIO yYeTa

AOKYMEHTOB — UHBEHTAPHOH KHUI'e, KAPTOTEKE PETMCTPALIMH Ia3€eT, JKyPHAJIOB, VISTHOMN Gase
JaHHBIX.

Bce sx3eMIuspel npuHATHIX H3/iaHuil mTemnemoioTes. [IIteMmeNns ¢ HauMEHOBAHUEM

00pa3oBaTelnbHOI Opranu3aluy JOKeH GbITh NPAMOYTOJILHOH (JOPMBI, pasMEpOM HE
Oombire yem 1,5x4 cM.




IlIremnens craButcs Ha 060POTE THTYIILHOTO JIHCTA (Tpu OTCYTCTBHE TUTYJIBLHOTO JIACTA —
Ha NIEPBOH CTPAHHLIE TEKCTA MO/ 3arIaBUeM), Ha 17-i CTPAHHMLIE MO/ TEKCTOM B JICBOM
HIDKHEM YTITy ¥ Ha 000poTe Kamoro npuioxenns. Ha Gpormopax u XKYpHaIax IITeEMIeh
CTAaBUTCSA TOJILKO Ha 00JI0)KKE HIIH HA TIEPBOIi CTPAHHIIC TEKCTA.

Coctas 0CHOBHOrO (pOHIA (PUKCHPYETCS B KAPTOUHOM aJ(paBUTHOM KaTanore, B
3JICKTPOHHO#H 0a3e nqaHHbIX OMOIHOTEKH.

4.3.2. Yuer n 06paboTka ClieLMani3npoBaHHoOro (orna. CrenmanuzupoBansslii oz
YHHUTBIBACTCH W XPAHUTCS OTACITBHO OT OCHOBHOTO GHGIHOTEYHOrO (hoH .

YHeT 10KyMEHTOB CHELHMAIM3UPOBAHHOTO (POHAA, KaK MHOT09K3EMILIAPHOMN JINTEPATYPEI,
OCYLIECTBIIACTCS IPYNNOBLIM Cr0c000M n oTpaxcaeTcst B «KHure cymmapHoro yyera
y4ebHOro (poHxa» H B KAPTOTEKE PErHCTPAIIMOHHBIX KAPTOUEK.

Ha xarknioe HanMeHOBaHUE I0KyMEHTOB CMIEUMATH3HPOBAHHOTO (OH/IA 3aBOTATCS OTACIbHAS
yuerHas kaprouka. Kaprouku ¢ 6udnvorpaduueckum onucanmem usnauumii y4eOHHKOB
PacCTaB/IAOTCA B yHETHYHO KapTOTEKY 110 KIIaccam, a BHYTPH KJIACCOB — 110 andyaBUTy
(amummit aBTopoB MM 3arnaswit. s KOHTpOIs 3a COXPaHHOCTBIO YUETHBIX KAPTOYEK OHH
perucTpupyiores B «KypHaine perucTpaluy yHETHbIX KAPTOUEK YICOHUKOBY.

Texuuueckas 06paboTka TOKYMEHTOB IPE/lyCMATPUBAET CIIEAYIOLIME OIepaLyu:

® TMPOCTaBJICHUE HA KAXKIOM JOKYMEHTE WITEMIENST GUOIHOTEKH B COOTBETCTBHH C
IYHKTOM 4.3.1 HaCTOALIETrO MOJIOKEHHUS,

® YCTaHOBJICHHE CPECTB 3aLIUTHI OT YTPAThl (MATHHTHBIN JATIMK, PALHO-YHMII, HHOI
BHJI MAPKUPOBKH ),

* H3rOTOBJICHHC W NPUKPETIICHHE K IOKYMEHTY Tlacnopra yuyeGHuka. [Tacriopr

y4€OHHKa TIPUKIIEMBACTCS HA TIOCHENHEH CTpaHuIe yaeOHMKA. 3amoHseTCs npu
BbIJAY€ YHTATEIIO.

YHeT CreumMan3upoBaHHoOro (JoHAA MpeayCcMaTpPUBAET OTPaXK€HHE €ro COCTaBa B CIIPABOYHO-
Oubmorpaduueckom annapare GUGIHOTEKH, B TOM YHCE B 3NIEKTPOHHOM 0a3e maHHBIX.

4.4. BpiGpITHE TOKYMEHTOB GHGTHOTEUHOTO (doua.

4.4.1. IIpa4HHBL, TIO KOTOPBIM JOKYMEHT MOXKET ObITh BBIBE/ICH U3 cocTaBa OubnHoTeunoro
(ponna, BKIOYAIOT, B TOM YHCIIE BETXOCTD, Ae(peKTHOCTD, YCTAPETOCTh MO CONEPIKAHMIO,
ytpary. MckmoveHue 1okymeHTa u3 GubIMOTEYHOrO (hoH/1a IPOBOAMTCSA HA OCHOBAHKH
aHajin3a cocTaBa OUOIMOTEUHOrO (JOH/A U Pe3yNIbTATOB €ro IPOBEPKH.

4.4.2. Tloz BETXOCTHIO JOKYMEHTA IOHMMAIOT PE3yJIbTAT ECTECTBEHHOIO CTAPCHUS HITH
(usruecKkoro u3HOCA TOKYMEHTA.

4.4.3. Tlon med)eKTHOCTBIO TOKYMEHTA IOHMMAIOT HaCTUYHYIO MJIM [TOJTHYIO yTpaTy
IKCILTyaTallHOHHBIX KAYECTB TOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3ACHCTBHISI.

4.4.4. Tloxt ycTapenocTsio no CoAePIKAHMIO TTOHAMAIOT TIOTEPHO aKTYaTbHOCTH TEMATHKH,
TIOATBEPIKIACMYIO OTCYTCTBHEM CIPOCA YHTATENCH, HE BOCTPEOOBAHHOCTHIO B
[IePepaCNpeiCICHHH U Peau3aliiH.




4.4.5. Tlon yrpatoii I0KyMEHTA IOHUMAIOT €ro OTCYTCTBHE B (hoHIIE OMOIHOTEKH 110
NPUYHHAM MOTEPH, XULICHHS, OECTBHI CTHXHMIHOTO, TEXHOTEHHOTO (B TOM umHCIIE
XaKEPCKOH aTaKd H HEBOCCTAHOBUMOIO C605 IEKTPOHHOrO 00opynoBaHus) umm
COIMAILHOTO XapakKTepa, 0 HEYCTAHOBJIEHHOM PUYMHE.

4.4.6. Ilpowuecc HCKIOUEHHS JOKYMEHTOB U3 (orna 6ubmmoTexy ocymecTeiseTcs B
COOTBETCTBHH ¢ [Topsnkom yueTa NOKyMEHTOB, BXOASIIMX B COCTAB OHOIHOTEYHOIO (onna,
YTBECPHKICHHBIM ITPUKa3oM MunkynsTypsl Poccuu ot 08.10.2012 Ne 1077,

4.4.7. BeibbITHe 10KyMEeHTOB GUbIHMOTETHOrO BoHma MPOU3BOJIUTCS B PE3YIILTATE X
CIMCAHKS KOMUCCHEH, CO3NaHHOM PyKOBO/IMTENIEM 06Pa30BaTENbHON OPraHU3ALHH.

4.4.8. YTunmsanums ciimcaHHbIX JOKyMEHTOB GHOIMOTEYHOTO (donaa npoussouTCS B
COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickoi ®eneparmmy.

3. Ilposepka nokymenToB GHGIMOTEIHOrO ponga

5.1. IlnaroBas mpoBepka TOKYMEHTOB GUOIHOTEUHOrO ¢onna nposouTes ¢
TCPUOMTHOCTRIO OJIHH Pa3 B NATE JIET HA OCHOBaHHMH TpadyKa MPOBEPKH, YTBEPIKAEHHOTO
OoubnmoTexaps.

5.2. BHennaHoras npoBepka JOKYMEHTOB GHGIMOTEHOrO (onzna npoussoaMTCS B
0053aTeILHOM MOPsIKE:

* TIPH BBISIB/IEHUM (DAKTOR XMILEHMS, 310YNOTPEONEHHS MK TIOPYH JOKYMEHTOB;

* B Clly4ae CTUXMIHOrO OCACTBHS, NOXKAPA MM APYTHX YPE3BbIYAHHBIX CUTYALHIA,
BbI3BAHHBIX 9KCTPEMAJIBHBIMH YCIOBHSMH,

* TP PCOpraHu3alMK M THKBHAAIMM 00Pa30BaTenbHOM OpraHu3aimHy.

5.3. Tlo uroram mpoBepku GUGIHMOTEKAPL COCTABNSET aKT, MMOJIIMCBIBAET U XPAHUT €TO B
OubroTEKE B TEYEHME CPOKA, YCTAHOBICHHOrO HOMEHKJIaTypoi aen. Ecnu kakue-to
AOKYMCHTBI OTCYTCTBYIOT MO HEYCTAHOBICHHOM IPHUMHE, TO K AKTY MPUKIABIBACTCS UX
CITHCOK, B KOTOPOM (PHKCHPYHOTCS CBEACHHS O KOJIHYCCTRE TOKYMEHTOB OHOIMoTeYHOrO
(onza B HaNMMYMK K KOTMUECTBE OTCYTCTBYHOIIHX TOKYMEHTOB, B TOM YHCJIE T10

HEYCTAHOBJICHHOM MpU4MHE. B akTe Takke ykasbiBaeTcss HOMEp U [1aTa aKTa npeasyuiei
TIPOBEPKH.

5.4. Bo Bpems npoBepKy JIOKYMEHTOB GO IHOTEIHOrO (oHna paboTHHKY OTCIIEKMBAIOT
HATHINE SKCTPEMHUCTCKHX MaTEPHAJIOB, KOTOPHIE BXOAAT B (heiepabHbIii CITHCOK,
orybiMkoBanHbIi MuHocToM Poccun Ha cBoeM caifte.

Ecnu 6ubmuorexaps Haiiner skcTpemucrekmii MAaTepual, T0 NOJDKEH OFPAHUIHTh K HEMY
AOCTYII CO CTOPOHBI NOJL30BATENEH,

5.5. Ilpu BEIABIICHUHM B IpoLIECCe NPOBEPKH (JOH/IA OTCYTCTBYIOILMX JOKYMEHTOB U
HCBO3MOXHOCTH YCTAHOBIICHHS BAHOBHbIX JTHI| YOBITKH 110 HEZOCTAYAM CIIUCHIBAOTCS B
COOTBETCTBHH C NEHCTBYIOLIMM 3aKOHOATENLCTBOM.




